
 
 

Event & Marketing Specialist 

MJ Freeway, the industry-leading business software and consulting services provider, is seeking a 

motivated, junior-level event and marketing specialist in the Denver area. We’re a hard-working team 

seeking a candidate who is very detail-oriented, eager to serve the cannabis industry, and dedicated to 

giving our team and clients the very best. 

Event Management 

- Manage all administrative tasks associated with event management, including reserving wireless 

internet, electrical, furniture, and lead retrieval devices by deadline. 

- Manage, organize, ship, and re-order event materials as needed and within deadlines. 

- Communicate time, location and responsibilities to booth staff at least one month prior to the 

event.  

- Assist in booking flights and hotels for staff. 

- While attending events, ensure perfect set up of booth. Restock supplies (swag and brochures), 

declutter and clean booth often. 

- Gather leads from events within 24 hours. Ensure they are properly imported to Salesforce. 

- Contact event organizers following the event to find out how many people attended. Measure ROI 

of event.  

- Complete the event decision spreadsheet for all previous or upcoming events. 

- Oversee budget and ensure spend does not exceed budget. 

Must be able to lift 40 lbs, have dependable transportation, and an active driver’s license.  

Some weeknight and weekend travel required.  

Social Media 

- Work closely with marketing managers to develop and understand social media strategy. 

- Promote events via social media at least one month in advance and at least 3 times. 

- Actively post to social media during events throughout the duration. 

- Review posts to ensure they align to quality and brand standards, maintaining brand voice and 

content strategy when posting on social media. Give feedback where necessary. 

- Measure success of content weekly based on engagement and adjust as needed.  

- Follow, re-post and engage cannabis communities that could increase brand awareness and 

prospect count. 

Additional Responsibilities 

- Execute various marketing efforts at the direction of marketing managers, including: industry 

research, content development, social promotion, creative production, vendor management, travel 

related booking, and more.  

Behavioral Characteristics / Personal Development 



 
- “Do what it takes” attitude. 

- Acute attention to detail. Nothing slips through the cracks.  

- Effective communication regarding tasks in process, timeline slips, etc. to management and team. 

- Attend events or webinars related to marketing or cannabis that are relevant to professional 

development.  

- Focus on highest priority actions first; adjust priorities when appropriate to achieve results. 
- Set and accomplish highly ambitious objectives in area of focus. 
- Be a problem solver – overcome barriers by asking further questions and/or finding a solution that 

satisfies all parties.  
- Operate with a sense of urgency. Emphasize speed to market and have the drive to accomplish tasks 

quickly. 
- Be proactive and take full accountability to owning the results and achieving goals. 
- Express passion for MJ Freeway software, services, and people. Be a brand ambassador. 
- Ask for and act on feedback; Create an environment of learning from others and sharing knowledge 

and experience. 
 

Summary 

Junior level position with potential for growth in marketing department. 100% company-paid medical 

insurance, gym discounts, unlimited time off (with approval) and a positive work environment where we 

live by three principles:  

- Do the right thing 

- Be part of the solution 

- Show people that you care 

Sound like the place for you? Please submit your cover letter and resume to jobs@mjfreeway.com. 


